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No. D-31 011/30/CT/2015- Gen.l 

Government of India 
NITI Aayog 

Sansad Marg , 

New Delhi , the 23'd February, 2016. 

e-TENDER NOTICE 

Subject: Invitation of on-line bids for providing security guards In NITI Aayog , Sansad 
Marg, New Delhi . 

On line quotations are invited as per two-bid system from experienced and 
specialized firms/ reputed agencies/companies for providing three (03-semi-skilled) 
security guards in the NITI Aayog , New Delhi. No manual bids will be accepted under 
any circumstances. 

2. The contract would be awarded initially for a period of one year (12 months) and 
may be extended further on half-yearly or annual basis for a maximum period of one 
year beyond the initial period of contract, subject to the fact that their services are of 
satisfactory quality, in the opinion of the Competent Authority in the NITI Aayog . 

3. The bidders have to submit their technical and financial bids as per the proforma 
given alongwith the tender documents. The rates are to be quoted in Indian Rupees. The 
scanned copy of the financial in trument signifying the payment of the Earnest Money Deposi t 
(EMD) of RS .10,000/- (Rupees Ten thousand only) must be uploaded with the bids and the 
EMD in original ( in scaled cover super-scribed with the \\ ord s: " EMD - Tender for providing 
security guard is to be dropped in the "EMD Box" kept at Reception Area of NITI Aayog 
during the office hours \\ .e. f. 14.01.20 16 upto 16.03.1016(2.00 PM ). The EMD shall not carry 
any interest. 

5. All the required documents In support of the el igibility criteria arc also to be positively 
uploaded along with the tender documcnts. The bidders are advi ed. in their own interest. to 
submit on time the desired papers! documents with their bids as per the requircments complete in 
all respects as indicated in Annexures failing which their bids may be declared a non-responsive. 
without any further reference to them. 

6. The submission of bids would begin from 24.01.10 I 6 at 09.00 a. m. and last date and timc 
for submiss ion of bids is 16.03 .1016 at 1.00 P.M. The technical bid shall be opened online at NITl 
Aayog by the duly constituted Tender Opening ommittee. The rcpr~sentati\'c of 
firms/agencies/companics who wish to be present to view the tender opening process will be 
allo\\ed to do so. The date of opening of financial bids of those bidders \\ho qualify in the 
Technical Bid stage would be announced later. 

1 



• -2-

7. I hi .... onic~ r\!~I.!r\c~ thl.! right to cam:d thl.! 1.!1l1if'1.! tendering rn.)ce~ ... at an~ lime ... tage or 
relax amend \\ ilhdr,l\\ an> of Ih~ lerms and condilions contained in Ihe I elHkr documents 
\\itlllllll a ........ igning ~n~ n:a..,on thereof. ,<,) inqllir~. ultcr ... uhmi.., .... ion or till' qllotiJlion ..... hall be 
enlertained. In case of \\ ilhdnl\\al of an) hid bd,)re Ihe linaliJalion of Ihe in,lalll tendering 

proce".lhe I ~ID of the concerned bidder \\ill stand forli:ited. 

8. I he I enns & Conditions of Ihe inslanl lender noliee' arc at \ nne:-ure- 1. I he eligihilil) 
crileria alll! e\alualion crileria arc anne'\cd al \nne:-lIre-1I and \nnesllr~- 1I1. I he fonnms in 
\\hich Ihc' financial and lechnital hiJs arc In hc' suhmilled arc pro\idcd at 'nne\UI'e-IV 
(I inancial I~ id) and \nne\ure V (I echnital nidI, I he Inslructions I()r on-line hili suhmi"ion 
arc al \nne\ure-VI. I hc Declaralion l'lrInallo he suhmillcd \\ilh Ihe hid is al \nnesure-VII. 
I hc chech-lisl of documellls 10 be ,uhmilled along \\ilh Ihe bid IS al \nne\ure-VIII. In case 

an) hidder doC\n'l suhmillhe ,canned COP) of Ihe <It"> signed Inlegril) Patl and Ihe original 
of lhc same (\\lIh . ignalure oflhe authori/cd signawr\ in inh) \\ilh his I \t!), his bid nla> be 
rejec~d \\ithoul an) further rderencc to Ihc bidder. Bid validity is 120 (one hundred 

twenty) days from the date of opening the bid, 

9. Bids withou t requIsite documents will be summarrly rejected The ( ompiclc Icnder 
documenls IIlll) hc' do\\nloaded from eilhcr Ihe \\chsile of (enlral Public Procurement l'ol1al 

(http://eprocure.gov.rn/eprocure/app) or \\eh,ile of ,\111 \a)ug (http://niti@nic.in) \\ ilh 

elkcl from Ihe dalc' of publicalion ol ' lhe lender nOlice. InJ(JrllHllion or corrigcndllm. if an). 

relaled In Ihis lender \\ill be a\uibhle onl) nn aforesaid \\ebsiles . 1I00\c\er. if an) 

clari licalion is required on an) particular poinl Ihe umlersigned nlU) picase he approached fllr 

Ihe same, bd()re Ihe clo,ing dale of Ihe inslam lendc'ring prol'e". 

~Aror:) q 
Under Secretary to the Govt. of India 

Tel. No 011-23042405 

(-')11'1 f)f1IT ri ,) 
(r~AAE H t\ '\AP oAR ," 

.)I f "l1'(f1 

U"" 
1P, ).frqr.' .... NUl on .. l I ., 
I ... Tran.'orn.,nu I"d, 

~1Tl' , '{'"" ' G vI ,( '01- I'~' 

Q 

----
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Annexure-I 

Terms & Conditions 

• 1. The contract will be finalized with in a maximum period of four months from 
the date of opening of technical bids . No bidder will be allowed to withdraw after 
submission of the technical bids, otherwise the EMD submitted by the bidding 

firm would stand forfeited . 

2. If the work of the contractor is not found satisfactory, NITI Aayog reserves the 
right to terminate the contract at any time without assigning any reasons and the 
decision of the NITI Aayog will be final and binding on the contractor. 

3. Bids received after the specified date and time will not be accepted . If the EMD in 
original is not received by 16.03.20 16(2.00 P.M). the bid wi ll be rejccted. The EMD of 
thc unsuccessful bidder will be refunded only after finalization of the due tendering 
process. 0 interest will be payable on the earnest money. 

4. I f any bidder withdraws his bid at any point of time during the tendering process, the 

EMD of the concerned bidder will stand forfeited. 

5. The contract will be awarded to the bidder whose con olidated bid value is the lowest 
and who is also fulfilling all the terms and conditions of the tender. The financial bid of 
only technically qualified bidders will be opened. The past performance of the bidders 
with user Departments will be an important criterion in evaluating the technical bid. The 
NITI Aayog reserves the right to reject all or any of the quotations. and decision of the 
I lead of the Departmcnt in the maller shall be final! binding. The quotations lower than 
the exist ing statutory minimum wagcs in the eT of Delhi for the corresponding 

categories shall be summarily rejected. 

6. The bidders are advised in their own interest to quote their rates excluding tax. 
Taxes will be paid ex tra as applicable. on production of necessary proofs/documentary 

cvidence as required. 

7. The Bidder should upload duly filled in scanned copy of (he dctai ls as per fonnats at 

Annexure- IV. V. VIII and also upload self-auested copies of the supporting document 
while doing the on-line bid submi ssion. List of such documents is given at Annexure-VII 
for ready reference. I f the bidder mentions about some additional experience. etc .. the 
proof(s) of the self -alle ted copies of the same should also be scanned and uploaded. 

8. Any increase in the wages of manpower deployed in the NITI Aayog will be 
considered in accordance with revision of minimum wages issued by the Govt. of 

NeT of Delhi from time to time . 

9. The bidder at all times should indemnify NITI Aayog against all claim 
damages or compensation under the provisions of payment of wages Act.1936; 
Minimum Wages Act, 1948; Employers Liability Act , 1938; the workmen 
compensation Act, 1923; Industrial Disputes Act , 1947; Maternity benefit Act, 
1961 ; Delhi shops and Establishments Act as per latest amendments of any 
other law relating and rules made there under from time to time. NITI Aayog will 

not own any responsibil ity in this regard . 



.. 10 The successful bidder shall engage only such workers , whose character and 
antecedents have been thoroughly verified , including character and police 
verification and other formalities A list of such persons along with their police 
verification report should be submitted within 15 days of award of contract. 

11 . The bidder shall deal with and settle the matters related with worker unions 
and shall make sure that no labour disputes/problems are referred to NITI Aayog. 
It shall totally indemnify NITI Aayog in this regard . 

12. ln case, the successful bidder declines the offer of contract. for whatsoever 
reason(s) . his EMD will be forfeited . 

13 The successful bidder will have to deposit a performance security deposit @ 
10% of annual contract value by way of fixed deposit receipt (FDR) bank 
gllarantee from a commercial bank and hypothecated in favour of ·Pay & 
Accounts officer. NITI Aayog . New Delhi" and valid for 60days beyond the 
expiry of period of one year contract. In case of extension of contract fresh 
performance security deposit will have to be deposited. 

14. The successful bidder will have to commence the work within 15 days of 
award of contract. Otherwise the contract will be cancelled and EMD will be 
forfeited . 
15. The salary of the workers should be paid by 7'h of the following the month for 
which the wages have become due and should be deposited to their bank 
accounts . NITI Aayog will have right to verify the bank account passbooks of the 
workers . 

16. The contract shall initially be valid for a period of one year and may be 
extended further on a yearly/half yearly basis subject to satisfactory performance. 
on the same terms & condition up to a maximum period of two years The 
con tract may be curtailed/terminated earlier owing to deficiency in service or 
substandard quality of manpower deployed by the selected firm/agencies 
company. The NITI Aayoq reserves the riqht to increase/decrease the 
requ irement of workers on the basis of actual requirement. 

17. In case of breach of any terms and condition attached to this contract. the 
performance securi ty deposit of the agency will be liable to be forfeited by this 
Department besides annulment of the contract. 

18. Staff deployed by the bidder shall perform their duties at the premises With 
due diligence and take all precautions to avoid any loss or damage to the 
Government property/person 

19. The contractor shall provide uniform to the workers and shall Issue identify 
card to each worker which must be displayed by the worker during their duty. The 
worker must wear uniform during their duty. 

20 . The bidder shall provide following manpower for security duty : 
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Manpower NO or manpower requlrea j 
Description 
Semi-Skilled guard 3 (three at this stage for manning on 24x7 
(round the clock basis on) shift basls){whlch could be 
duty) increased/decreased as per the 

requirement of this Department.}' 
• - Bidders are advised to quote the rate for providing security guard for round the 
clock duty. keeping in view of the provisions of relevant labour Acts/rules and 
accordingly make provisions for deployment of additional manpower especially on the 
holidays le Saturday, Sunday and public holidays, because as per the relevant 
labour acts/rules continuous 30 days duty without any break IS strictly prohibited . 
Further for the deployment of such additional security guards on the aforesaid days, 
the payment will be made on the basIs of the relevant orders on minimum wages, 
Issued by the Govt. of NCT of Delhi from time to time . Any violation of provisions of 
labour laws/ statutory rules In this matter will be viewed seriously 

21 . The competent authority in the NITI Aayog reserves the right to reject all or any 
tender in whole, or in part , without assigning any reason . 

22 . Payment will be made on monthly basIs In the succeeding month on submission 
of bill In triplicate . Payment of the bill be based on standardized proforma along with 
certified attendance sheet In respect of persons deployed 

23. Whenever and wherever it IS found that the working of security guards is not up to 
the marks , It will be brought to the notice of the contractor by the NITI Aayog and if no 
action is taken Within TWO hours, penalty @ Rs 500/- per day per complaint will be 
imposed 

24 . The bidder should ensure to maintain the required number of manpower and also 
arrange a pool of stand by security guards In case any security guard is absent from 
the duty, the reliever of equal status shall be provided by the bidder from the eXisting 
pool of security guard If the required number of workers are less then the minimum 
required , a penalty @Rs 500/- per worker per day Will be deducted from the bill of 
the contractor In addition to the amount equal to the wages/salary of such absent 
workers/Guards 

25. The bidder shall have a valid labour license and under sub-section (1) of section 
7 of the private Security Agencies Regulation Act ,2005 read with rule 3 of Delhi 
Private Security Agencies (Regulation) rule ,2009 to the Controlling Authority 
(Notified as per notification dated 08-10-2009), Home Department, Government of 
National Capital Territory of Delhi 

26 . NITI Aayog reserves the right for termination of the contract at any time . if the 
services of the contractor are found unsatisfactory and also has the right to award the 
contract to any other agency at the cost , risk and responsibility of bidder and excess 
expenditure incurred on account of this Will be recovered by NITI Aayog from ItS 
Security DepOSit or pending bill or by raiSing a separate claim. 

" N '" 
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• 27. The contractor shall furnish the relevanUdocuments regarding payments of 
taxes/levies as and when this department will require from time to time 

28. The contractor shall be responsible for the conducUintegrity of his personnel 
for any act of omission and commission on their part He will vouch for their 
character and Integnty. 

29 The contractor should submit proof of coverage under ESIC and opening of 
EPF account in respect of all the manpower deployed for NITI Aayog and PF 
number along with the address should be provided by the agency to all the 
workers. 

30 . The successful tender shall solely be responsible for settling/ resolving any 
dispute/claim of his /her personnel dunng the pendency for NITI Aayog under any 
circumstances even after expiry of the contract 

31 . The contractor sha II be responsible for payment of any 
compensation/settlement of any liability arising out to any death or Injury caused 
to the persons employed by him for rendering the jobs on contract under the 
circumstance even after expiry of the contract 

32 . The contractor shall not sub-let or sub contract / Job The contractor shall also 
be responsible for any act of omission or commission on the part of his workers 
Any damage done/ caused to be eXisting structure /furniture / fitting /equipment 
by the workers of the contractor shall be got rectified by the contractor at his own 
cosU cost recovered from the contractor 

33 . It should be made clear to the manpower so deployed by the successful 
bidder as per the tender that no employer /worker / employee / relationship IS 
established between the NITI Aayog or the Government of India and workers by 
virtue of such deployment and no claim for temporary or permanent employment 
In Govt. service shall be entertained from any or group of such workers 

34 . NITI Aayog reserves ItS right to get the contractual jobs done from any other 
party/person or agency If the contractor at any time falls to carry out the said jobs 
and the cost/the expenses Incurred for getting the Job done on account of such 
failure on the part of the contractor would be deducted from the payment due to 
the contractor. If contractor falls to provide the services under the contract for 
15 days consecutively or otherwise . the agreement shall stand terminated 
Without any notice and In case the contractor would be liable to compensate thiS 
Department for any losses cased to it due to the non-fulfillment of the contractual 
obligation. 

35 . The deciSion of authorized officers in NITI Aayog regarding satisfactory 
standard by the guards shall be final and binding on the contractor 
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• 36. The guards on round the clock duty at the residence of Vice Chairman should 
be well mannered and well dressed . 

37. The bids (Technical) shall be opcned by thc Tender Opening ommillee (TOC) on 
the scheduled date and time ( 16.03.2016 at 3.00pm ) in Room I 0 . 411. NIT! Aayog. 

ansad Marg. New Delhi-I I 000 I in the presence of the representati ves of the Bidders. if 
any. \\ ho wish to be present at the time of opening the tender. The representative. dul y 
authori zed by the concerned Bidders to allend the meeting of the TOC carrying lellers 
from the authorized signatories (under whose signatures the eonce rned finns have 
submilled the bids) may contact the undersigned for the permission to enter the ITI 
Aayog premises on that day. 

38. The NITI Aayog reser\'es the ri ght to cancel the tender at any time/ stage or 
rel ax/amend/withdraw any of the terms and cond itions contained in the Tender Documents 
\\ ithout assigning any reason thereo f. Any inqui ry after submission of the bid shall not be 
entertained. Before submission o f the bid. enquiry can be done over phone/through 
correspondence. 

39. Any controversy or dispute ari si ng out of thi s contract shall be referred to the sole 
arbitration of Adviser (General Administration) or any Joint Secretary level officer in the 
NITI Aayog . ew Delhi. dealing with Genera l Administration at the relevant time, or to 
any officer nominated by himiher. There shall be no bar to the reference of di spute to the 
arbitration by such officer as nominated by the competelll authority even though the sa id 
o fficer as an employee of the NI TI Aayog . ew Delhi might have dealt with the 
maller earlier or expressed hi s opinion thereon . In case the arbitrator to whom the maller 
earlier is originally referred to is transferred or vacates hi s office or is unable to act for 
any reasons. the Jo int ecretary level officer shall be competelll to appoint another person 
as arb itrator. who sha ll be entitled to proceed with the reference. from the stage at wh ich 
it was left by hi s predecessor. 0 person other than the one nominated by the Adviser 
(Admn. ) shall act as arbitrator. The decision of the Ad\'iser (Admn.) or the o fficer 
nominated by him shall be final and binding on the party/panics. The arbitration 
proceedings shall be held at an appropriate location in Delhi e\\' Delhi . The limitation 
for filling claim for arbitration is 180 days from the expiry of the contract period and in 
case no claim is filed within this period. it shall be presumed that there is no claim. The 
place o f selllemelll of di sputes shall be Delhi . In the case of selllement of dispute in the 
Coun of Law. it will be in jurisdiction o f Co un at Delhi . 

40. Subject to the above. the provisions of the Arbitration Ac!. 1996 or any statutory 
modifi cati on on enactmenl thereof and rules made thereunder and for the time being in 
force. shall apply to arbitration proeeedi ngs under thi s lause. The cost of arbitrati on will 
be borne by both the Panics in equal proponion. 

41 . The arbitrator may from time to time extend the time for making and publishing the 
award . lie ma) do so without any need for obtai ning the conscnt o f the panies to the 
di spute. 

~ 
Under secretary to the Govt . of India 
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• Annexure-I! 

Elig ibility Criteria 

The Office of the service provider/bidder should be located either In Delhi/New 
Delhi and the proof of address of the office In Delhi/New Delhi would have to be 
furnished as a part of the application The attested copy of the certificate of registration 
of firm should also be enclosed along with the tender 

2 The bidder must have a minimum of three years of experience In providing security 
services In Central and State Government Departments Proofs of security guards 
provided to Central Government! State Governments Department! PSUs /Banks/ dUring 
the last three years along with attested copies of the works orders or duly signed 
certification from the concerned authorities should be enclosed alongwlth their bids 

3 The bidder should have ItS own Bank Account Certified copy of the account 
maintained for the last two years Issued by the Bank. must be enclosed 

4 Self-attested copy of the PAN card of the bidder shall be attached with the Bid 
document 

5 The bidder firm/ agency (not Individual) should be registered with the 
concerned State Labour Department/Home Department of NCT of Delhi . 

6 The firm should be registered with the Service Tax department. Certified copy of the 
registration document shall be attached with the Bid document 

7. S"Ii-(,'rtifirille 10 11ll' "'I('cl Ihal Ihe firm h." not hel'lI hl.ll·kll'l ed hy any (enlrdl 
Governmelll Mlnislnes/Dl'p,1rtm~lIts/PSUs/ Il 'lIlks .l' ll. should 11<' l'ncio\l'd with every hid . 

8. Thl' hldder ~hollld enllo\l' declaration IIHlicJtlng thClt no C<'I\l' 1'" pending 011 accollnt or 
allY labour dlSpute(s) hefon' allY Lahour Court ,'galnsl the film durlllg the la" three 

flll(lIlCl<l1 Yl'ars. 

'J . The firm should suhmlt ,,11 Ihe rt'qu"lll' Cl'rtJilrallOlI/doeulTll'nts with teehmeal hid 
mentlOIll'U Jt lldI'll 30 01 term .... 1Ilt! condlllon'; of ttll .... tl'l1uel dOClIl111'lll 

10. The colldltlons as nll'lIllOlIl'd ahll\'l' llu,,1 Ill' lulilll,' d lor ,lilY hldd"r 10 qualify III the 

Technl<."fll Bid ... tdge. 

11 The bidder shall have a valid labour license and under sub-section (1) of 
section 7 of the private security agencies Regulation Act.2005 read With rule 3 of 
Delhi Private Security Agencies (Regulation) rule .2009 to the Controlling 
Authority (Notified as per notification dated 08-10-2009) . Home Department. 

Government of National Capital Territory of Delhi 
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• 
Annexure-Ill 

Evaluation Criteria 

1. The e-tender must be accompanied by a scanned copy of Earnest money 
Deposit (EMD) of Rs.10,000/- (Rupees ten thousand only) in the forms of 
demand a commercial bank drawn in favour of " Pay &Account Officer , NITI 
Aayog , New Delhi " and the EMD in original (in sealed cover superscribed with 
the words 'EMD- tender of providing security guard' is to be dropped in EMD box 
kept at the reception of NITI Aayog during the office hours from 24.02.2016 Upto 
16.03.2016, (2 .00 p.m.). The EMD shall remain valid for a period of six months. 
The e-tender not accompanied with scanned copy of EMD and in original in the 
EMD box shall be rejected summarily. The earnest money shall be refunded to 
the unsuccessful bidder after finalization of the contract. It shall be refunded to 
the successful bidder on receipt of performance security deposit. No interest is 
payable on the EMD. All entries in the Technical bid in the proforma at Annexure 
"V" should be legible and filled up clearly. No overwriting or cutting is permitted in 
financial bid . However, cuttings, if any, in the Technical Bid must be initialed by 
the person authorized to sign the technical bids. Conditional bids will not be 
considered and will be rejected outright. Tender incomplete in any form will be 
rejected outright. Each pages of the e-tender document shou ld be signed and 
stamped by bidder in acceptance of the terms and conditions laid down by NITI 
Aayog and after scanning of the same uploaded on line. No manual bid will be 
accepted. 

2. The bidder shall submit following scanned documents with Technical Bid :
I. Copy of EPF Registration certificate . 
11. Copy of ESIC Registra tion certificate . 
iii. Copy of Service Tax Registration certificate 
IV. Copy of pan number. 
v. Self-certificate to the effect that the firms is not blacklisted 
vi. Copies of experience certificate/work order with central Govt. 
departments/public sector undertakings/Autonomous bodies for the last three 
years . 
vii . Copies of at least two similar running contracts with Central Government 
departments/ public Sector Undertakings/Autonomous bodies. 
viii. Earnest Money Deposit (EMD of Rs.1 0,000/- in the form of bank draft/pay 
orderdrawn in favour of Pay and Accounts Officer, NITI Aayog, payable at 
New Delh i. 
ix. Copy of labour license and license under SUb-section (1) of section 7 of the 
private security Agencies (Regulation act, 2005) either from Ministry of Home 
Affairs , Govt. of India/ Home Department, Govt. of NCT of Delhi/Delhi Police . 

3. The bidder shall quote per worker rate of wages as per minimum wages 
prescribed by the Govt. of NCT of Delhi , EPF, ESIC , Service Tax ( where 
applicable ), Service charges etc. and total rate for all the manpower required in 
column 3 and 4 respectively in performs of financial bids at Annexure "co. 

N'{~ 
(.r"" .""''' "nT ,,) 

(NARESH KU'.'AR ARvAA) 

"". -\JI"OIf Secrc'.r, 
:\111'1' ,,):ITqT'l/Nal.on.' ,,,.' ,,,11 n 

I Q' T •• ns l "rn no In ' 
"On....,. ft." , ( I , .f' fe, \I N .... 
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• 4 The worker will be paid wages as per minimum wages prescribed by the 
Govt. of NCT of Delhi and the same could be also paid on the basIs of latest 
revIsion order Issued by NCT Delhi from time to time The Financial bids will 
therefore, be evaluated on the basIs of services charges/agency charges 

10 



• Annexure-IV 

FINANCIAL B ID 

For providing security guard In NITI Aayog . 

I. Name of bidder' 

11. 

SI. 
No 

(i) Charges for manpower -
(Three Security Guards), 
keeping In view of the 
speCial provisions 
mentioned under para 20 of 
Annexure I. 

( ii) 

( ili ) 

ESI (menllon %) 

EPF (mention % ) 
, . 

(IV) 
+ 

Service Charge/ Agency 
charge 

l 
(v) 

l 

Service Tax Applicable 

I Total of SI. No. (i) to (v) 
of column (1) (in INR) 

Total Per ~ Pro-Rata I Pro-Rata 
Month (Rs ) (at Rate Per Rate Per 
a rate not less Day (Rs .) Hour 
than minimum (Rs.) 
wages declared 
by Govt of 
NCT. DELHI ) 

(1 ) (2) (3) 

NB : The above format may be used to provide requIsite details 

Date 
Place: 

Signature of Owner/Managing 
Partner/Director 
Name ' 
Firm's/Company's Seal 
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I 
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III 

IV 

V 

VI 

Vii 

VIII 

IX 

X 

• 

Annexure-V 

Name of Agency 

Nature of the concern 
(i .e. Sole Proprietor or Partnership firm or a 
Company or a Government Department or a 
Public Sector Organization) 
Full Address of Reg . Office 
Telephone & FAX No. 
E-Mail Address 

Details of documents required 

Copy of EPF Registration certificate . 

Copy of ESIC Registration certificate 

Copy of Service Tax Registration certificate . 

Copy of PAN 

Self-certificate to the effect that the firms is 
not blacklisted . 
Copies of experience certificate/work order 
with central Gov!. departments/public sector 
undertakings/Autonomous bodies for the 
last three years. 
Copies of at least two similar running 
contracts with Central Government 
departments/ public Sector 
Undertakings/Autonomous bodies. 
Earnest Money Deposit (EMD of Rs ........ 
In the form of bank drafUpay order drawn In 
favour of Pay and Accounts Officer, NITI 
Aayog , payable at New Delhi 
Copy of labour license and license under 
sub-section (1) of section 7 of the private 
security Agencies (Regulation act, 2005) 
from Home Department, Gov!. of NCT of 
Delhi. 
Copy of registration with Delhi Police/Home 
Department of NCT of Delhi . 

-"Jotc- Ihe hlddlng Ilnn arc ad, ",,,I III the ir 0\\11 IIltcre'ot that 0111, onc hid \\ill he 
(lcl:cptcd at onc timc. II' an~ linn c()mpan~ (lgcnc) ,ublllit morc than onc hid. thn,c 
hid'o \\ill straight-u\\(I) be di,t1ualilied from the tendering hidding proce'iS, 

Signature of authorized person 
Date . 
Name 
Seal : 

M~" 
.,. ., 

u_ S«o«.-y 
)tl'~l"/Nal,o ... :a' In I' 

f r Trolns'o,,", ".., Ind., "'1 
'1lT11 f'I' ntP /(iQIII I 

..fl f ~ "''"W 
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• \ nnexure- \ I 

Instructions for Online Bid Submission 

Instructions to the Bidders to submit the bids onl ine through 

the eProcurement site 

https :/leprocure .gov.in 

I} Bidd~r should do th~ re~i,tratioll in the t~nder ,ite u,ing th~ "( lic~ her~ to I nroll" 

ortion 'I\ailahk. 

2) I hcn th~ Digital <"i~natllre of <.,11 Y 1(<" n( odc or all~ (ertil\ in~ \lIthorit~ is to be 

rcgi"lcrcd after Irlgging into the ,ill' , 

J) Bidtkr can IIse "\I~ <"pa(~" ar~a to urdatc swndard docum~l1ls ill at",IIKe a, r~quir~d 
It)r \urious tc'nd~r, and us~ thcm durin~ hid ,ubmi"ion. I his \\ill );,cilitatc thl.' bid 

..,uhrni..,~ion rr{)(:t.:~~ h~ rcdw . .:ing tl1lle . 

4) Bidder ma~ read the t~lld~r, puhlish~d ill the site ami d()\\nload the requir~d 
documents tender schedules It)r the tentkrs h~ is inter~'tcd. 

5) Hidlkr then lo!,!s in tll the Site usin~ the secured log in h~ gi\ in!,! the user id ra""onl 
chos~n during r~gi,tratioll and rass"ord 01 the D..,( ~ to~cn . 

7) Bidder should read th~ tender schcduk, (ardull~ and submit thc documcnh as as~ed. 
othcm ise. thc bid l\ ill hc r~iected . 

8) II' therc arc an~ clarilicatio'h. this ma~ he ohtain~d lI',ing clarilic,llions. 01' during the 
Ixc-bid m~eting. I ~,dlkr shoulJ ta~1.' into account (.1 the corrigenda published hcl()f'~ 
... uhlllitting lilt.! hid.., olllinc. 

9) Iliddcr must in alhance rrepare thl' hid doculllenh to he submittcd ," indicated in the 
tendcr schedule and thc~ ,hould be in rcquircd i(mnat. II' therc ar~ mlll'c thall onc document. 

thc~ can he clubbcd togcthcr. 

10) I lidd~r slwuld prerure the I \11) as 'rc~ilicJ in th~ tcnd~r. I he original should he 
posted cIluriered gi\en in p~rs<'" to the spc'cilied location a' p~r I ender Document. latcst h\ 

thl.' last date orbid suhmission. 
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• 11) l3idd~r ,~kCb Ihe tend~r 11 11Ich he i, ill!~r~'I~d u'iing 'earch op1l0n &. Ihen mo\e il It, 

Ihe m) 1;1\ orile, Illldcr. 

13) I he hidder read, Ih~ lenth &. eondilllln, anu "cceph Ihe 'am~ 10 proceed rUrlher t(1 
,uhmil the hiu,. 

14) I h~ bidder h,1\ 10 'ckcllhe pa~m~nt ortion a' oJ'iline 10 I'") Ihe I \11) a, applicable. 

15) I he delail, oflhe DD an) olher accerted in\lrumenl. rh),icall) 'enl. ,hould lall) lIilh 
Ihe ddail, <l\ ailabk in Ihe 'cann~d COP) and Ihe data ~nkred during biu ,ubmi"ion lime. 
Otherll i,~ th~ hid ,uOI11l11eu 11 ill not he aceertahk. 

161 I he bidder ha, 10 enter Ihe ra,,,,ord oflhe 1)'>( ~I()k~n and the r~quired bid uocumenh 
ha\e 10 be uploaded onc h) onc a, indical~d. 

17) I he rale, olTereu detail, hme to he l'nlered ,epMaICI) in a 'rr~ad ,heet lile 1,1,) in Ihe 
'race allo11ed and ,11OUld b~ updated a' nOQ .. ,I, lile Illr each lender alkr Ihe linan~ial bid. 
I he 130Q lile. if I()und modi lied h~ the hidder 11 ill re,ult in rejeclion of the hid. 

IX) I he lend~ring '),Iem lIill gl\e a ,uece"rul hid updalion me"age &. Ihen a bid 
,,"nmar) lIill he ,holln lIith the hid no 8:. the uate &. lime or,uomi"ion of the hid lIilh all 
olher rele,ant d~taih. I he bidder ha, to ,uhmillhe rele\unlIiJc, r~quireJ ," indicaled in the 
cm er content. In ca,e or an) irrek, all! lile,. Ihe hid 11 ill he r~jccled. 

19) I he biu ,unllnar) ha, 10 h~ rrint~d anu k~rt ", an a~knoll Jcdg~l1lent a, a token or Ih~ 
,uhmi"ion oflh~ hiu. 

20) Ihe hid ,ummar) 11 ill a~t a, a proof of bid ,"hmi"ion Illl" a lemkr float~d and 11 ill al,o 
aCI a, an enlr' roinl to pMtieip,ll~ mlh~ hid orl'ning date. 

21) I or an) elarilication, 11 ith the 11 \. th~ bid numher can he u,ed '" a refer~ne~. 

22) l3iddcr ,11OUlu log into the ,ile II~II In atl\aIKl' Illr bid ,uhml'>'lon '" Ihat he ,ubmil, Ihe 
hid inlimc i.c. on or bclllr~ th~ hid 'Uhml"l<lIl tlll1C. Iflhcrc i, an) uda). uu~ In olher i"uc,. 

bidder onl) 11 ill h~ r~'ron'ibJc. 

2~) I aeh documenl to h~ uploaded onlil1l' IOr Ih~ t~nder' ,hould he k" Ihan 2 \113. If an~ 
d(lcllm~11l i, l1lore Ihan 2\ 113. illan hc' r~due~u h' \Canning al 10 r~s(llllli()n and Ihe 'tIIl1C ~an 
b~ urloadeu. 11{)\,c\~r irlh~ fik ,i/~ i, k" Ihan I \111. Ihe Irall,action uplllauing lil11e 11 ill 
Ol.! \ l:r) l~l""t. 
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• :!-I) I h~ 11111" selling' li,ed in Ih,' '~flcr ,"k &. di,pb~~d allh~ lop o("lh~ lender sil~. \\ill 
b~ \"Iid li". all acliolh o("rel(uesllng. hid suhmission. bid opening ~IC in lhe e-"rocur~ml!nt 
'''I~m. (he hidder, ,hould Illllo\\ this lime during bid suhmi"ion. 

:!5) \11 the data heing entered h~ the hidder, \\Ollld he encr~ pted u,ing "" I ~ncr~plion 
technil(u~s to ensur~ thc ,ecrec~ 01 the dJta. I he data entered \\ ill nol \ ie\\able h~ 
unaulhori/ed person, during hid suhmission &. nol he \ ie\\abk h~ an~ on~ until the time 01 
hid opening. 

26) (he conlidclllialit~ 0(" Ihe bid, " m~intained since the sccured '>()d,et I a~er 1:!8 hit 
enn\ption technolog~ is uscd. ()ata slorage encr~ption ,,("sensiti\c lidd, i, donc. 

27) \n~ document that is lIploaded 10 the ,efl~r i, suhj~cted 10 "mmet,.,c encr)ption u,ing 
a g~ncra(cJ ,,~ml1lctric ~c~. I uI1hcr thi~ Io..c~ I" .... Uh.iCt'h:d 1O as~mlllclric..: cncr~rlilln lI~ing 
hu~crs puhli!: ~e~,. <herall. Ihe suhll1illed len,kr docum~nts bewllle readable ()nl~ ulicr Ihe 
I~nd~r opcning h) Ihe aUlho,.,/ed indl\ iJlIal. 

28) I or an) l(ueries. thc hidders are asked In COlllael b~ mail cppp·nic@nlc.ln or h) phone: 

I-X()()-2~,-n)5 \\cll in ad\ancc 

~\cJy,- ~ C 
) (. , t~, ttJ,. n ,.o: ""'",{<lP'IT) ----__ 

NAnESH r,lJtA. R A.F ---
,)I"q' ft' ..- ... ,., 

.llf ... ~rqt1 ' "Nul f'1 I" 
1<')( Trp". 'O''f'T1 f J I 

'not "", ., .. 
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• Annexure-VII 

DECLARATION 

1. I, _______________ Son / Daughter of 

Shri, __________________ Proprletor/PartnerlDirect 

or/ Authorized Signatory of and 

competent to sign this declaralion and execute this tender document, 

2 I have carefully read and understood all the terms and conditions of the 
tender and hereby convey my acceptance of the same 

3 The information / documents furnished along with the above application 
are true and authentic to the best of my knowledge and belief I / we , am / are 
well aware of the fact that furnishing of any false information / fabricated 
document would lead to rejection of my tender at any stage besides liabilities 
towards prosecution under appropriate law 

Date. 

Place. 

Signature of authorized person 

Full Name 

Flrm's/Company's Seal : 

N.B.: Th e above declaration , du ly s igned and sealed by the auth orized 
signatory of the Firm/compan y should be enclosed with Techn ical bid . 

« 

Cl l'tl'l r. 
or ".h, r", 

'fT'- I '1''1 
.( 
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• \nn c\urc-VIII 

C II EC K LI ST 

Don :\IE:\TS -lOBE ~ l B\m TEI) \1.01\;(; \\ IT II Til E BID 

I. I .\\,1). (I'u~ Order-lkmand drall)\() he droppcd in I . ~II) box ,eparatel~ . 

, I'ro"f of" Rcgi'lcred Oniee 
Delhi r-..( R. 

Ilranch Onite olTolllpan) I irm .\gene) in Delhi l'\\ 

, Pmol, of 0\\ n 13.111' \CI.:ounl. II . P \ ,. V \ I .... ale' -, a\ Regi,trclti()n und the latc,t 

eop~ ofthc Income 1:1' RClurn . 

4 . COr) 011 .... 0 certilicatilln . 

S. '>ell~atle,tcd Wr\ of a certllicate indkaling that Ihe hidder ha, cardull) read the 
term, and condiliDn, of Ihe lelllkr and ,,,:cepteJ al Ihe pr'" i'lon, 01" the tcnJer. 

6. ....cI I"-atlc,ted COr\ 0 I" non-blue", i ,t i nl,! certi licate. 

7 t crlilic:tlc thal the ,cn ice' 01 the linll ha\c nol heen lenlll11.1tcd h) "Ill \a)ng 

hctix~ the c\pir~ nfLhc (ontract during.la-,t three ~car~ . 

9. ,\ ,canned COl" 01" Ihe I .\\'D . II)a~ Order Demand drart) 10 he encl'hed \\ith Ihe 
Icnder bid. If Ihc' bidder" C\emrled from ,Ubllli"ion 01" I \\D. COP) of r.:!c\ant 
order, doeulllen\) re:,tarJing ,u,h c,emption to be cndo'''! \\ ith the bid . 

\ \~. < --

I
v ~2 __ --
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